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HOJIOKEHUE
0 mopsiAKe 00padoTKHU
U o0ecriedyeHUM 0€30MACHOCTH MEPCOHAIBHBIX IaHHBIX B
MBOY «ba3koBckas COI»

1 O0me moJ1oKeHus

Hacrosimiee [lonoxxenue o nmopsiike 00pabOTKH MEPCOHANIBHBIX JIaHHBIX (J1ajee
- [Tonoxxenue) B MBOY «ba3zkosckas COL» (nanee — Opranuzanus) pa3padoTaHo B
coorBeTcTBUM C TpymoBbeiM komekcoM Poccuiickoii ®enepaunn, KoHcTuTynuen
Poccuitickonn ®@enepaunu, I['paxnganckum koaekcoMm Poccuiickon @Penepanum,
®enepanbubiM 3ak0oHOM oT 27 utonst 2006 1. Ne 149-03 «O6 wundpopmanuu,
UH(GOPMAITMOHHBIX TEXHOJIOTHSIX W O 3amure uHbopmaruny, DeaepalbHbIM
3akoHOM OT 27 nronst 2006 r. Ne 152-®3 «O nepcoHanbHbIX AaHHBIX», [IpaBriamu
BHYTPEHHETO TpYyJAOBOro pacnopsiaka Opranuzanuu U ONpeaenseT MNOopsIoK
MOJTy4YeHHUs, yueTa, 00paOOTKH, HAKOIIJICHUS U XpaHEHHUS MEPCOHAJIbHBIX JaHHBIX.

Lens paspabotku Ilomokenust - omnpeaeneHne Tmopsaaka 00pabOTKu
NEPCOHAJIbHBIX  JAaHHbIX paOOTHUKOB OpraHu3allMd W  HMHBIX CYOBEKTOB
NEePCOHAJIbHBIX JaHHBIX, IEPCOHAIbHBIE TaHHBIE KOTOPBIX MOJyIekaT 00paboTKe, Ha
OCHOBAaHHUH MOJTHOMOYHMH omepaTropa; 00ecrneyeHue 3aluThl MpaB U CBOOOI YeI0BeKa
U TpaxJaHWHa, B T.4. paboTHHKa OpraHuzanuu, npu o0paboTke ero NepcoHaIbHbIX
JaHHBIX, B TOM YHCIIC 3allWTHl TMpPaB Ha HEMPHUKOCHOBEHHOCTb YACTHOW >KU3HHU,
JUYHYI0 M CEMEWHYI0 TailHy, a TakXe YCTaHOBJIEHHE OTBETCTBEHHOCTH
JOJHKHOCTHBIX JIMII, UMEIOIIUX TOCTYI K MEPCOHATBHBIM JIaHHBIM, 32 HEBBIITOJIHEHNE
TpeOOBaHMIT HOPM, PETYIUPYIOIIUX 00PAaOOTKY U 3aIIUTY NEPCOHATBHBIX JaHHBIX.

1.1 Iopsimok BBOAA B neiicTBUE U u3MeHeHus1 [lonoxkenust

Hacrosmee I1onoxenne u N3MEHEHUS K HEMY YTBEPKIAKOTCA PYKOBOIUTEIIEM
Opranuzanuu U BBOJATCS npuka3zoM. Bee paboTHuku OpraHuzanuu JOJKHBI OBITH
O3HAKOMJIEHBI MOJ pacnucky ¢ [lomoxeHneM u U3BMEHEHUSAMU K HEMY.

1.2 OcCHOBHBIE IOHATHUS M COCTAB MNEePCOHAIBbHBIX JAHHBIX paﬁoTHI/IKOB

Hnsa uenerr Hactosimiero [lomoxeHHns UCMONMB3YIOTCS CIEAYIOIINE OCHOBHBIE
TIOHSITUSA:



— TEepCOHANbHbIE JaHHbIE paOOTHUKA - J1t00ass HHPOpMAIIHs, OTHOCSIIAACT K
OTpENCIICHHOMY HWJIM ONpeesieMOMYy Ha OCHOBAaHMHM TakoW WH(pOpMaIUU
pabOTHHUKY, B TOM 4YHCJE €ro (haMuius, UMs, OTYECTBO, TOJl, MECSAIl, JaTa U MECTO
POXICHHSI, aJpec, CEMEWHOe, COIMAIbHOE, WMYIIECTBEHHOE IIOJOXCHHE,
obpazoBanue, nmnpodeccus, AOXOAbI, Jpyras wuHboOpManusd, HeoOXxoauMas
paboToIaTEINIO B CBSI3U C TPYIOBBIMU OTHOIICHUSMU;

— 00paboTKa MepCcoOHANbHBIX JIAHHBIX - COOp, CUCTEMATU3AIINS, HAKOIIJICHUE,
XpaHEHUe, YTOUYHEHUE (oGHOBIIEHHE, U3MEHEHHE), UCITOJIb30BAHUE,
pacnpocTpaHeHue (B TOM 4YMCIe Iepefava), oO0e3NuyuBaHuE, OJIOKUpPOBAHUE,
YHUUTOKEHUE TIEPCOHANIbHBIX JaHHBIX paO0THUKOB OpraHu3aiumy,

— KOH(QUICHIMATBHOCTh TMEPCOHANBHBIX JAHHBIX - O00s3aTeNbHOE ISt
COOJIO/ICHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TOJYYMBIIETO JOCTYN K
NEPCOHANBHBIM  JIaHHBIM ~ PaOOTHUKOB, TpeOOBaHME HE  JOMYyCKaThb  HX
pacnpocTpaHeHus 0e3 corjacusi pabOTHUKA MM MHOTO 3aKOHHOT'O OCHOBAHUS;

— PpacupoCTpaHCHHE MEPCOHANIBHBIX JIAHHBIX - JCHCTBUSI, HANpPABJICHHBIC HA
nepeady IEepPCOHAJIBHBIX JIAaHHBIX PAOOTHHUKOB OIPEACICHHOMY KPYTry JIHII
(mepenava MEpCOHANBHBIX JAHHBIX) WM Ha O3HAKOMJICHHE C IIePCOHAIBLHBIMU
JAaHHBIMM HEOTPAHWMYCHHOTO Kpyra JHUIl, B TOM 4YHciae OOHapOoIOBaHUE
MEPCOHANBHBIX JIaHHBIX Pa0OTHUKOB B CPEIACTBAX MAacCOBOW HMH(OpPMAIINH,
pa3MeleHue B UH)OPMAITMOHHO-TEJICKOMMYHUKAITMOHHBIX CeTsX WU
MPEI0CTaBIICHNE JOCTYIA K MIEPCOHATBHBIM JIAHHBIM Pa0OTHUKOB KaKUM-JINOO HHBIM
CIIocodoMm;

— HCIIOJIb30BAaHUE TIEPCOHANIBHBIX JAHHBIX - JIEUCTBUA (omepaiuu) ¢
MEepPCOHATBLHBIMU JaHHBIMHU, COBEPIIAEMbIC JOJDKHOCTHBIM JUIIOM OpraHuzaiuu B
LEJISIX MPUHATHS PENICHUM WM COBEPIICHUS WHBIX JIEUCTBUHM, MOPOXKIAIOIINX
IOpUIMYECKHE TIOCJIEICTBUS B OTHOILICHUM PAOOTHUKOB JHOO HWHBIM 00pazoM
3aTparuBarolnX UX MpaBa U CBOOO bl I MPaBa U CBOOOIbI APYTUX JIMII;

— OJOKMpOBaHHUE MEPCOHAIBHBIX JAHHBIX - BPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTHU3allMK, HAKOIUICHHUS, WCIIONb30BAHUSA, PACIPOCTPAHEHUS! NMEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCJIE UX NEpeaayH;

— YHUYTOKCHUE MEPCOHAIBHBIX JAHHBIX - JICUCTBUS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAHOBUTh  COJCP)KaHWE  TIEPCOHAJIBHBIX  JAHHBIX B
UH(OPMAITMOHHONW CHCTEME TIEPCOHATBHBIX JaHHBIX paOOTHUKOB WIIM B PE3YJIBTATE
KOTOPBIX YHHYTOXAIOTCS MaTepHalbHBIC HOCHUTEIM TIEPCOHATBHBIX JaHHBIX
PabOTHUKOB;

— 00e3MMYnBaHUE MEPCOHANBHBIX JaHHBIX - ICUCTBUSA, B PE3YyIbTaTE KOTOPHIX
HEBO3MOJKHO OIPEACTUTh MPUHAICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

— 00Imen0CTymHbIC TIEPCOHATBHBIC JaHHBIC - TIEPCOHANIBHBIE JTAHHBIE, JOCTYI
HEOTPAHWYCHHOTO KpyTa JHI] K KOTOPBIM MPEAOCTABIICH C COTJIacHs paOOTHHUKA HITH
Ha KOTOpPBIE B COOTBETCTBHH C (eACpabHBIMU 3aKOHAMH HE PacIpOCTPaHSICTCS
TpeboBaHUE COOTIOICHUS] KOH(DUICHITUATBHOCTH;



— wuHpOpMaNHs - CBeeHU (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
IIPE/ICTaBIICHNUS,

— JOKYMEHTHpOBaHHas uH(opMaIus - 3ahUKCHpoOBaHHAs Ha MaTepUATbHOM
HOCHUTEJE IyTeM JTOKYMEHTUPOBaHMs MHPOPMALUS ¢ PEKBU3UTAMH, TIO3BOJIIOIIMMUI
OIIPEAEIUTh TAKYI0 HH(POPMALIMIO U €€ MATEPUAIIbHBIN HOCUTEIIb.

B coctaB mnepcoHa’mbHBIX JaHHBIX paOOTHUKOB OpraHuzalnuyd BXOIAT
JOKYMEHTBI, COJepKalue HHQOpPMAIMI0 O MacHOpPTHBIX JaHHBIX, OO0pa30BaHMUHU,
OTHOIIIEHWU K BOMHCKOM OOS3aHHOCTH, CEMEMHOM MOJIO)KEHUU, MECTE KUTEIbCTBA,
COCTOSIHUHM 3/I0POBbS, a TAKXKE O MPEABIAYIINX MECTaX UX pabOTHI.

2 KoMILIeKC JOKYMEHTOB,
COIIPOBOKIAIOLIUIN Npouecc oopMIeHU
TPYAOBBIX OTHOLIeHUI padoTHuKAa B Opranusanuu
IPH ero npueMe, nepesojie ¥ yBoJIbHEHHH

Nudopmanus, npeacrasisiemas paOOTHUKOM IPHU MOCTYIUIEHUHA Ha paboTy B
Opranuzanus, [IOJDKHA HUMETh JOKyMeHTaldbHyro ¢opmy. [lpu 3axmoueHun
TPYZIOBOTO AOTOBOpa B COOTBETCTBUM cO CT. 65 TpymoBoro koxmekca Poccuiickoii
®denepanyu JUILO, TOCTYTAOIIEE Ha padoTy, MPEABbABIAET padOTONATENIO:

— IacIopT UJIn WHOM JAOKYMCHT, YI[OCTOBepHIOH_[I/Iﬁ JJMYHOCTB, a TAKXKEC KOITNH
CBHUIACTCIIBCTB O I‘OCYII&pCTBGHHOfI perucCTpaln aKTOB I'PAKAAHCKOI'0 COCTOAHMA,

— TPYAOBYIO KHWXKY, 32 HCKJIIOUYEHHEM CIIy4aeB, KOrJa TPYAOBOM IOTOBOP
3aKJIIOYAETCS BIEPBbIE WM pAa0OTHUK MOCTyHaeT Ha paboTy Ha YCIOBUAX
COBMECTUTENBCTBA, JINOO TPYy/I0Basg KHI)KKA y paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaToi WIH 10 APYTUM NIPUYNHAM;

— CTPaxoBO€ CBUAECTEIIBCTBO I'OCYJaPCTBEHHOIO NEHCHOHHOTO CTPaXOBAHMS,
CTPaxOBOM MEIUUMHCKUN TMOJUC 0053aT€IbHOTO MEAMIIMHCKOTO CTPaXOBaHUS
IpaXKJ1aH;

— JIOKYMEHTbl BOMHCKOTO Yy4yeTa - [UJIi BOCHHOOOS3aHHBIX W JIUI,
MOJIEKAIINX BOMHCKOMY YUETY;

— JIOKyMEHThl 00 oOpa3zoBanuu, Tpo(EecCHOHATHFHON MEePEenoaroTOBKE,
MOBBIIIICHNH KBATU(UKAINN, CTAKUPOBKH, MPUCBOSHUHN YYEHOH CTENEHH, yUYEHOTO
3BaHUs (€CJIM TAKOBbIE UMEIOTCSH);

— CBHUJETENBCTBO O MOCTAaHOBKE Ha YYET B HAJIOIOBOM OpraHe (hpu3HUecKOro
JIMLIA IO MECTY YKUTENbCTBA Ha Tepputopun Poccuiickont Penepanuu,

— CIIpaBKa U3 MPABOOXPAHUTEIBbHBIX OPraHOB 00 OTCYTCTBHH CYIUMOCTH.
[Ipu opopmnenun pabotHuka B OpraHuzanuio pabOTHUKOM OTZAeNa KaJpoB
3anonHsAoTCs  yHUuuupoBaHHble ¢opmbl T-1 m  T-2 «JIuunas kapTouka

paboOTHHKA», B KOTOPOM OTPAKAIOTCS CIEAYIONIME AaHKETHhIE W Ouorpaduyueckue
JaHHBIC PAOOTHHUKA:



— obmmue cenenus (O.MN.0. paboTHHUKa, JaTa pOXKIEHUS, MECTO POXKICHUS,
TPaXIaHCTBO, oOpa3oBaHHe, Mpodeccusi, CTaX padOThl, COCTOSIHME B Opake,
MaCIOPTHBIC TaHHbIE);

— CBEJCHHS O BOMHCKOM yUeTe;
— JIaHHBIE O TIpUEME Ha padoTy;
B nanpHeiieM B TMUHYIO KAPTOYKY BHOCSTCS:

— CBEJCHMS O MEePEBOIAX Ha JAPYTYIO paboTy;

CBEICHUS 00 aTTECTallHH;

— CBEJICHMS O MOBBINMICHUH KBaTU(UKAIIHH;

— cBeJeHUs 0 MpodheCCHOHAIBHOM MEPEnoIrOTOBKE;

— CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUCTHBIX 3BaHUAX;
— CBeJIeHHs 00 OTIYCKaXx;

— CBEACHHS O COIMATIBHBIX TaAPAHTHUSAX;

— CBEJICHHS O MECTE KMTEJIHCTBA U KOHTAKTHBIX TeehoHax.

B otnene kaxpoB OpraHuzanuy CO3JAOTCS U XPAHATCS CIEAYIOIIHUE TPYIIIbI
JOKYMEHTOB, CO/Iep Kalllie JaHHbIe O pa0OTHUKAX B €IMHUYHOM MJIM CBOAHOM BUJIE.

JIOKYMEHTBI, cozepKalllue NepCOHAIbHbBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXIAIOIINE MPoLecC OPOPMIICHUS TPYIOBBIX OTHOLIEHUN NPHU
npueMe Ha paboTy, TMepeBojie, YBOJbHEHUHM; KOMIUIEKC MAaTepuaioB IO
aHKETUPOBAHUIO, TECTUPOBAHMIO; MPOBENEHUIO COOECENOBAHMN C KaHAWJATOM Ha
JOJKHOCTb; MOJUIMHHUKYA W KOIUMU NMPHUKA30B M0 JIMYHOMY COCTaBY; JIMYHBIC Jena U
TPYJAOBbIE KHUXKH PaOOTHHMKOB; Jejla, COAEpKallde OCHOBAHMS K MPHUKA3y IO
JUYHOMY COCTaBy; [€la, COAEpXallhe MaTepuayibl aTTECTallMd pPaOOTHUKOB;
CIIy’KEOHBIX paccieOBaHMi; CIPaBOYHO-UHPOPMALMOHHBIM OaHK JaHHBIX [0
nepcoHanny  (KapTOTEKH, JKypHalbl); TMOMJMHHUKA W  KONUU  OTYETHBIX,
QHATUTUYECKMX M  CIPABOYHBIX MAaTEpPHANIOB, MEPEAABAEMBIX PYKOBOJICTBY
Oprannszanuu, pPYKOBOIUTENSM CTPYKTYPHBIX MOAPA3ACICHUN; KONUU OTYETOB,
HaIPaBJISIEMBIX B T'OCYJApCTBEHHBIE OPIraHbl CTATHCTHKHU, HAJOTOBBIE HMHCIEKIIHH,
BBIIIIECTOSIIIAE OPTaHbl yIpaBlicHus U aqpyrue OpraHusanum).

JIoKyMeHTanusi 1o OpraHu3anuu padoThl CTPYKTYPHBIX MOJpa3AeieHU
(MOJIOKEHHUSIT O  CTPYKTYPHBIX MOAPA3ACICHUSX, JOJDKHOCTHBIE WHCTPYKLUHU
pabOTHHUKOB, TPHUKa3bl, PACIOPSIKCHUS, YKa3zaHHs pPyKOBOjcTBa (OpraHu3aiumu);
JOKYMEHTBI 10 TUIAHUPOBAHUIO, YUETy, aHAJIM3y U OTYETHOCTU B YacTH pabOTHI C
nepcoHanoM OpraHnu3anui.

3 Coop, 00padoTKa, 3a1IIMTA NEPCOHATBbHBIX TAHHBIX,
NOPSAA0K 00pPa0OTKHU ¥ XPAHEHHUS NMEPCOHATBHBIX JAHHBIX

3.1 Iopsaaok noJIy4YeHusi NePCOHAIBHBIX JAHHBIX

Bce mepconanpHbie naHHble paOoTHMKa OpraHu3alnuu CleQyeT Moiaydarb y

Hero camoro. Ecnu nepcoHanibHble JaHHbIE paOOTHUKA BO3MOXHO MOJIYYUTH TOJIBKO
y TpeTheil CTOPOHBI, TO PaOOTHUK JTOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT
4



HErO0 JOJDKHO OBITh TIONY4€HO TMHUCBMEHHOE corjiacue. JlomKHOCTHOE JIHIIO0
paboTonmarens  JOKHO  COOOmUTh  paboTHUKY OpraHuzanud o  HesIX,
IpeArnoiaraéMbplX MUCTOYHHUKAX MU CIOCO0aX TMOJYyYEHHUS TEepPCOHAIbHBIX JTaHHBIX, a
TaKKe O XapakTepe MOoyIeKAINX IOJYYEHHUIO TIEePCOHAIBHBIX JIaHHBIX W
MOCJICICTBUAX OTKa3a paOOTHHMKA JaTh MUChbMEHHOE COTJIaCHE Ha MX MOJydYCHUE.

PaGoTonarenr He uMeeT mpaBa MoOdy4daTh UM 00OpabaThiBaTh NEPCOHAIBHBIC
JNaHHble paboTHUKA OpraHu3alu O €ro pacoBOW MPUHAIJICKHOCTU, MOJIUTHUECKUX
B3IJISIIaX, PEJMTUO3HBIX WU (UIOCO(MCKUX YOEXKIIEHUSIX, MHTUMHON >Xu3HU. B
ClIy4asiX, HEMOCPEJACTBEHHO CBSI3aHHBIX C BONPOCAMU TPYJOBBIX OTHOIIEHUH, B
cootBeTcTBUM cO CT. 24 Koucturymuu Poccuiickoir ®deneparum paboTonarens
BIIpaBe MOJIy4yaTh U 00padaThIBaTh JIAHHBIE O YACTHOM >KU3HU PAOOTHUKA TOJBKO C
€ro MUCbMEHHOTO COTJIACHSI.

[IpenocraBneHne CoOHWCKATENEM JOJDKHOCTH TNEPCOHAIBHBIX JAHHBIX JI0O
3aKJIIOYEHUS] TPYIOBOTO JOroBopa (pe3toMe U T.I. MHPOPMAIMM) CUUTAETCS, B
cootBercTBUM C ['paxknanckum Kogexcom Poccuiickoit ®epepanun (cT. 158),
MOJTYATIMBBIM COTJIaCHeM (KOHKJIIOJCHTHBIM JIEHCTBHEM), TMOJIpa3yMEBaeT COTJIacue
cyObekTa Ha 00pabOTKy €ro IepCOHAIBbHBIX JIaHHBIX U HE TpeOyeT HaIuyus
JTOITOJTHUTEJIBHOTO MMCbMEHHOI'O COTJIACHSL.

3.2 Ilopsiiok 00padOTKH, NEepeIavYu U XPAHCHUS MEePCOHAIBHBIX TaHHBIX

OOpaboTKa yKa3aHHBIX MEPCOHANBHBIX JTAHHBIX PAOOTHHUKOB pabOTO/aTEIEM
BO3MOYHA TOJILKO C MUCHbMEHHOTO MX COTJIacusi TM00 03 UX COoracus B CIEAYIOIINX
Clyvasx:

1) cyOBEeKT MepCOHANBbHBIX JAaHHBIX Jall COTJiache B MUChbMEHHOU (opme Ha
00pabOTKy CBOUX MEPCOHAIBHBIX JIAHHBIX;

2) nepcoHaJIbHBIC JaHHBIC SABJISIFOTCS 00IEIOCTYTHBIMHU;

3) mepcoHalbHbIE JAHHBIE OTHOCATCS K COCTOSIHUIO 370pOBbSl CYOBEKTa
MEepPCOHATLHBIX JaHHBIX UM HUX 00paboTka HeoOXoaAWMa JJisi 3allUThl €ro KU3HH,
3I0POBbSI WJIM WHBIX >KU3HEHHO BAXKHBIX MHTEPECOB JIMOO KU3HH, 3J0POBbS HIH
WHBIX )KU3HEHHO BXKHBIX MHTEPECOB JAPYTHUX JIUII, U MOJyYeHUE COIIacusi CyObeKTa
MEePCOHATBHBIX JIAHHBIX HEBO3MOXKHO;

4) o00paboTka TIEPCOHANTBHBIX JIAHHBIX OCYIICCTBISAECTCS B  MEIUKO-
npopUIAKTUUECKUX IIEJIAX, B IEJIIX YCTAHOBJICHMUS MEIUIIMHCKOTO JUarHo3a,
OKa3aHMs MEIUITUHCKUX U MEIUKO-COIMATIBHBIX YCIIYT TPH YCIOBUH, YTO 00paboTKa
MEePCOHATBHBIX JAHHBIX OCYILECTBIISIETCS JULOM, podecCuOoHaNBEHO
3aHUMAIONUMCS MEIUIIMHCKON JESITEIbHOCThIO M OOSI3aHHBIM B COOTBETCTBUU C
3aKO0HOJIaTeIHLCTBOM Poccuiickoit denepariny coXpaHsATh BpauyeOHYIO TaliHY;

5) o6paboTka MEepCOHATBHBIX JAHHBIX WICHOB (YYaCTHHUKOB) OOIIECTBEHHOTO
00BEIMHEHUS WU PEITUTHO3HON OPTaHU3aAIlUU OCYIIECTBISETCS COOTBETCTBYIOIIMMU
00111eCTBEHHBIM 00BEUHEHUEM UJIU PEIIMTHO3HON OpraHu3alueu, 1eMCTBYIOIUMH B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickon Denepanuu, I ITOCTUKEHUS
3aKOHHBIX II€JIe, MPETyCMOTPEHHBIX HX YUPEIUTEIbHBIMH JIOKYMEHTaMU, TPHU
YCJIOBUH, YTO TEPCOHAIbHBIE JaHHBIE HE OYIyT paclpoCTpaHsAThbCS 0e3 corjiacus B
MMCbMEHHOU (hopMe CyObEKTOB MEPCOHATBHBIX TaHHBIX;



6) 00paboTKa MEPCOHATBLHBIX TAHHBIX HEOOXOMMAa B CBSI3M C OCYIIECTBICHUEM
MIPaBOCY/IUS;

7) obpaboTka TEepCOHAIBHBIX JIAaHHBIX OCYIICCTBISECTCS B COOTBETCTBUHU C
3aKoHoAaTeaIbCTBOM Poccuiickoit ®denepanuu o 6€30macHOCTH, 00 OMEPaTHBHO-
PO3BICKHOM JEATEIBHOCTH, @ TAKKE B COOTBETCTBUHU C YIOJIOBHO-HUCHOJHUTEIBHBIM
3akoHoAaTeabcTBOM Poccuiickoit denepanun. Paboronarens BnpaBe 00padaThiBaTh
NepCcoHaIbHbIE TaHHBIC PAOOTHUKOB TOJIBKO C MX MUCHMEHHOTO COTJIACHs.

[IucemMeHHoOe coriacue pa6OTHI/IKa Ha 06pa60TKy CBOUX IICPCOHAJIBHBIX
JaHHBIX OJOJIZKHO BKJIIOYATh B ceOs:

— (amunuio, UMs1, OTUECTBO, aJIpec CyObEeKTa MEPCOHAIBHBIX TAHHBIX, HOMEP
OCHOBHOT'O JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJIEHUS O J1aT€ BblAAYU
YKa3aHHOTO JIOKYMEHTA U BBIIABIIEM €TI0 OPTaHE;

— HauMeHoBaHue ((pamuiuio, wuMs, OTYECTBO) U aJpec oleparopa,
MOJIyYarOUIero corjacue cyObeKTa MepCcoHAIbHbBIX IaHHBIX;

— OCJIb O6pa6OTKH IICPCOHAJIBHBIX TAHHBIX]

— IHCPCUYCHb IICPCOHAJIBHBIX JaHHBIX, Ha4 06pa60TKy KOTOPBIX OaCTCA
corjacuc CY6’beKTa IICPCOHAJIBHBIX HAaHHBIX

— MepeyeHb JCHCTBUH C IIEPCOHAJILHBIMU JaHHBIMH, Ha COBCPIICHHE
KOTOPBIX JAETCs COIIacHe, 00Iee OMMCaHUE MCIIOIb3YEMbIX OIIEPATOPOM CIIOCOOOB
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— CpPOK, B TCUCHHUC KOTOPOIO HeﬁCTByeT corilacue, a TaKiKC IOpAOOK C€ro
OT3bIBA.

Cornacue paboTHHKA HE TPEOYeTCs B CACAYIOMIUX CIydasiX:

— o00paboTKa TIEepCOHAJIBHBIX JAaHHBIX OCYIICCTBISCTCS Ha OCHOBAaHHUH
dbenepaTbHOTO 3aKOHA, YCTAHABJIMBAIOMIETO €€ IIeNb, YCIOBUSA IOJYYCHUS
MEPCOHANIBHBIX JaHHBIX M KPYr CYOBEKTOB, TMEPCOHAJIbHBIC IaHHBIE KOTOPBIX
nojiexxaT 00paboTKe, a TAKXKE ONMPEISIAIONIET0 MOJTHOMOYHKS paboToNaTeNs;

— 00paboTKa MepCOHATBHBIX JAHHBIX OCYIIECTBISCTCS B IEISIX UCIIOJIHEHUS
TPYJIOBOTO JIOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT MEPCOHATBHBIX
JAHHBIX;

— 00paboTKa MEepPCOHATBHBIX JTAHHBIX OCYIIECTBIISACTCS JIsI CTATUCTUYCCKUX
WIM WHBIX HAy4HBIX LeJied TMpU YCIOBUU 00s3aTEIBLHOTO 00€3JIMYMBaHUS
MEPCOHAIBHBIX TaHHBIX;

— o00paboTKa NEPCOHANBHBIX JAaHHBIX HEOOXOIMMa JUIS 3alluThl >KU3HH,
3JI0POBBS WIJTM MHBIX )KM3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CITU TOJTYyYCHUE ero
COoTJIacusi HEBO3MOYKHO.

Takum o6pa3om, B cooTBeTcTBUH cO cT. 86, ri. 14 TK P® B memx
obecricueHUsT MpaB W CBOOOJ dYelOBEKa W TpakaaHuHa PaboTomarenb W €ro
MPEACTaBUTENIM TP O00pabOTKE TMEPCOHANBHBIX JAHHBIX PAOOTHUKA JOJHKHBI
coOJI01aTh CIeayIomue 00mue TpeOOBaHMS:



— o00paboTKa  TEpCOHAIBHBIX  JAHHBIX  MOXET  OCYIIECTBISTHCS
UCKJIIOUMTEIIBHO B LIESAX 00ecTeueHus COOIOICHUS 3aKOHOB U MHBIX HOPMATUBHBIX
IPABOBBIX AaKTOB, COACHCTBUS paOOTHHKAM B TPYAOYCTPONCTBE, OOyUYEHUH U
OPOJBIKEHUU IO ClIy)kOe, oOecrnieueHuss JUYHOW Oe30MacHOCTH PabOTHUKOB,
KOHTPOJISL KOJMYECTBA W KayecTBa BBINOJHAEMONW paboThl W  oOecredeHus
COXPaHHOCTH UMYIIECTBA;

— TpU  OomlpeneieHMH o0beMa M coJepkKaHus, 00pabaThIBaeMbIX
NepcoHaIbHBIX AaHHBIX PaboTomarenb JOKEH PYKOBOACTBOBaThCcs KoHcTuTyIMen
Poccuitickon @enepanun, TpynoBeiM kojekcom Poccuiickon denepanuy M1 UHBIMU
dbeneparTbHBIMU 3aKOHAMH,

— TpU TPUHATUM pEIICHUH, 3aTparMBaloOUIMX HWHTEpPEeChl pabOTHHKA,
PabGoromarens He wHMeeT MpaBa OCHOBBIBATBCA HAa MEPCOHANBHBIX JIAHHBIX
pabOTHHUKA, MOJYYEHHBIX HCKIIOYUTENIBHO B pE3yJIbTaTe€ UX aBTOMATU3UPOBAHHOU
00pabOTKH WM 3IEKTPOHHOTO MOIYYEHUS;

— 3allluTa IICPCOHAJIBHBIX JaHHBIX pa6OTHI/IKa OT HCIIPABOMCPHOI'O HX
HCIIOJIB30BAHUA WJIIN YTPAThI oOecrneunBaeTcs Pa6OTOI[aTeJIeM 3a CYCT €10 CPCACTB B
IMOpAOKE, YCTAHOBJICHHOM @eﬂepaﬂbeIM 3aKOHOM,

— pabOTHMKH W WX IPCACTABUTCIH JOJDKHBI OBITh O3HAKOMJICHBI ITOJ
pacnucKy ¢ JokyMeHTamu OpraHu3amuy, YCTaHABIUBAIOIIMMH IMOPSAI0K 00paObOTKH
IIEPCOHAJBHBIX JTAHHBIX PAOOTHUKOB, a Tak)Ke 00 MX MpaBax M 00SI3aHHOCTIX B ITOMH
o0nacTy;

— BO BCEX CilydyasxX OTKa3 pa0OTHMKA OT CBOMX IIpaB Ha COXpaHCHUE H
3alUTy TalHbI HEJICMCTBUTEJIEH.
[Tox 0OpaboTKy EPCOHATBHBIX TAHHBIX OTBOJASTCS CIAEAYIONNE KAOMHETHI:

— KabGuner Ne202 — Bemenne AUC «Koutuarent», ®UC ®PIO, 3XK/D]1
«JlneBHuk.py» u 1C IlIkonbHBIN aTTECTAT.

— Tlpuemnas nupexropa — baza manueix OI'D/EI'D, Benmenue u xpaHeHue
JIUYHBIX JIe]l yYaluXcsl U COTPYAHUKOB.

— KabOuner 3amectutens aupekrtopa no YBP — baza ganusix OI'D/EI'D, 6a3a
JAHHBIX JCTeH C OrpaHUYCHUEM 3/T0OPOBbSI.

— Kabuner OBX — 6a3a maHHBIX K AHTHTEPPOPY.

— Kabuner IIUT — 6a3za maHHBIX OJApEHHBIX J€TeH M HEOJIAromoJyYHBIX
CEeMeEH, JETH 30HbI PUCKA.

4 Ilepenaya u XxpaHeHHe NMEPCOHAIBHBIX TaHHBIX
[Ipu mepemade mepcoHANBHBIX JaHHBIX paboTHmka PaboTomarens moIDKEH
coOI01aTh CleayIolre TpeOOBaHUS:

— He coo0maTh MepCcoHANbHBIC JTaHHbIE PAOOTHHKA TPEThel CTOpOHE 0e3
MACbMEHHOTO corjacusi pabOTHHKA, 3a WCKIIOYEHHWEM CIlydaeB, KOTjJa 3TO
HEOOXOAMMO B TEJSIX MPEAYNPEKICHUS YTPO3bl KU3HHU U 370POBBIO pabOTHWKA, a
TaKXK€ B CITydasx, yCTAaHOBJICHHBIX (DeiepaibHbIM 3aKOHOM;



— He cooOmaTh MepcoHaNbHbIE JaHHbIE PAa0OTHHKA B KOMMEPYECKUX IIEJIAX
0€e3 ero NUCbMEHHOTO COTJIacusl.

— [peAayNnpeauTh JUL, MOJYYMBIIMX MEPCOHAJIbHBIE JaHHbIE PA0OTHUKA, O
TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIOJIb30BAHBI JIUIIb B LEJSAX, JUIsI KOTOPBHIX OHU
COOOIIeHBI, U TpeOOBaTh OT ATUX JIMI[ MOATBEPKICHUSI TOTO, YTO 3TO MPABUIIO
coOmofieHo. Jluiia, MONMy4YMBIIME NEPCOHANIbHBIE JaHHbIE pPAOOTHUKA, OOsI3aHbI
coOI0/IaTh PeXUM CeKpeTHOoCcTH (KoHuaeHuanbHocTh). Jlannoe I[lonoxkeHue He
pacnpocTpaHsieTcss Ha OOMEH MEepCOHANIbHBIMU JAHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (he/IepaibHbIMU 3aKOHAMU;

— OCYHICCTBJIATH IICpCaady IICPCOHAJIbHBIX JaHHBIX pa6OTHI/IKOB B IIpCAciiax
OpFaHI/ISaHI/II/I B COOTBCTCTBHH C HACTOJAIIHNM HOJ'IO)KGHI/ICM;

— pazpeniaTh JOCTyH K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO
CIICLIMAJIbHO YIOJHOMOYEHHBIM JIMI[AM, [P 3TOM YKa3aHHbBIEC JIMLA JOJDKHBI UMETh
IpaBO TMOJy4YaTh TOJIBKO T€ TMEepPCOHAIbHBIC JaHHbIE paOOTHUKA, KOTOpbIE
HEO0OXOIUMBI JJI BHITIOJTHEHHUS] KOHKPETHOW (PYHKITUY;

— HE 3ampalivBaTh MHPOPMALMIO O COCTOSIHMM 30pOBbA pabOOTHHKaA, 3a
UCKIIFOUEHUEM TEX CBEJIECHHUH, KOTOPBIE OTHOCITCS K BOIPOCY O BO3MOYKHOCTH
BBINOJIHEHHs pAOOTHUKOM TPYy10BOM (QyHKIIUU;

— TmepedaBaTh  IEPCOHAIbHBIE  JIaHHbIE  PAOOTHHUKA  MPEACTABUTEISM
pabOTHUKOB B TOpAJIKE, YCTaHOBIEHHOM TpymoBbeiM KojekcoMm Poccuiickoit
®denepanyu, W OTPaHUYMBATH ATy HHPOPMAIIUIO TOJHKO TEMHU MEPCOHATBLHBIMHU
JaHHBIMH pabOTHHKA, KOTOpPbIE HEOOXOAMUMBI IS BBHITIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENISIMH UX (QYHKIIHH.

XpaHCHI/IC H UCIIOJIb30BAHHC IIEPCOHATIBHBIX JaAHHBIX!

» [lepconanbHble naHHBIE PAOOTHUKOB 00padATHIBAIOTCS W XPAHATCS B
kaanenspun  OpraHu3anuu,  MEPCOHAIBHBIC  JaHHBIC  YYaIIUXCs
00pabaThIBAIOTCS M XPAHATCS B KAHICISIPUM W B TIPEIHA3HAYCHHBIX IS
ATOTO JIEMEHTaX MH(GOPMAIIMOHHBIX CHCTEM.

» JlepcoHanbpHble AJaHHBIC PAOOTHUKOB W YYAIIUXCS MOTYT OBITh MOJTYYEHBI,
IPOXOJIUThH JAJIbHEHITYI0 00pabOTKyY U TepeIaBaThCsl HA XpaHEHHUE KaK Ha
OYMa)KHBIX HOCHUTEINSX, TaK M B DJJICKTPOHHOM BHJIE — B JIOKAJIbHOM
KOMIIBIOTEPHOU CETH U B CHIEHHUAIBHBIX KOMIIBIOTEPHBIX TPOrpaMMax.

[Tpu momydeHnn mepcoOHANBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIIOUCHHEM
CIIy4JaeB, €Clii TepCOHAJIbHBIC JaHHBIC OBUIM MPEAOCTaBIEHBI PabOTOAATENI0 Ha
OCHOBaHHMH (eJepaIbHOTO 3aKOHA WJIM €CJIM TIEPCOHAJIbHBIC JIaHHBIE SIBIISIOTCS
o0IeI0CTYyTHRIMU) paboToaTeNh 10 Haydaima OOpaOOTKH TaKHX TMEePCOHATBHBIX
JTAHHBIX 00s13aH IPEIOCTABUTh PAOOTHUKY CIEAYIONIYI0 HH(DOPMAITHIO:

* HauMmeHoBaHMe ((damuius, UMs, OTYECTBO) U aJpeC omeparopa WIH €ro
MPEJCTABUTENS;

= IIClIb 06pa6OTKI/I INEPCOHATIBHLIX JaAHHBIX U €€ IIPaBOBOC OCHOBAHMHC,
" IIpearnojaracMbIC IMOJIb30BATC/IN IICPCOHATIBHBIX TaHHBIX,



" ycTaHOBJIEHHbIEe HactosAumM DenepanbHbBIM 3aKOHOM IpaBa CyObeKTa
[IEPCOHAJIbHBIX JJaHHBIX.

5 locTyn K nepCcoOHAJbHBIM JAHHBIM PA0OTHUKOB

[TpaBo nocTyna K nepcoHaIbHBIM JaHHBIM paOOTHUKOB UMEIOT:
— aupexrop Opranuzanuy,

— COTPYAHUKH OTJIEJIa KaJpOB;

— 3aMECTUTENH IUPEKTOPA;

— COTPYIHHUKH OyXTaJITepHH;

— CEKpeTapb-IAeJIONPOU3BOIUTED.

PaboTHuk Opranuzanuu uMeeT Ipaso:

— TMOJy4YaTh JOCTYI K CBOMM IEPCOHAJIBHBIM JaHHBIM M O3HAaKOMJICHHE C
HUMMH, BKIIOYas MpPaBO Ha OE3BO3ME3AHOE IMOJYYEHHE KOMHWil JII0OOM 3aIucH,
COJIeprKalllei MepCoHaNIbHbIC JAHHbIC PAOOTHUKA;

- Tp€6OBaTI> oT Pa6OTOIIaT€JIH YTOUYHCHUA, NCKIIIOUCHUSA HJIN HCIIPABJICHUA
HCIIOJIHBIX, HEBCPHBIX, YCTAPCBIINX, HCAOCTOBCPHLIX, HC3AKOHHO IMOJYYCHHBIX WA
HE ABJIAIOIINX HCO6XOI[I/IMBIMI/I pInIb: | Pa6OTOI[aTeJ'I$I MCPCOHAIbHBIX NAHHBIX]

— IIOJIy4aTb OT Pa6OTOI[aT€JUII

" CBEICHUS O JIMIAX, KOTOPhIE MMEIOT JAOCTYN K MEPCOHAJIBbHBIM JIAHHBIM
WJIH KOTOPBIM MOXET OBITh IPEIOCTABIIEH TaKOM JOCTYTI;

" [epeueHb 00pabaThIBa€MbIX MEPCOHAIBHBIX JaHHBIX W HCTOYHUK HX
MOJTy4YEHUS;

" CpokM OOpaOOTKM TEPCOHANBHBIX JAaHHBIX, B TOM YHCJIE€ CpPOKH HX
XpaHEHHS;

" CBEACHHA O TOM, KakuWe IOpUANYECKHE TIOCTEACTBUA i CyOBeKTa
MEPCOHAJIBHBIX JAHHBIX MOXET TMOBJeYb 3a co00il 00paboTka ero
NEPCOHAIbHBIX JaHHbBIX.

— TpeboBaTh u3BenieHUs PaboTomareneM BceX JML, KOTOPBIM paHee ObLIM
COOOIIEHBI HEBEpPHBIC WM HEMOJHbIE TEpPCOHaIbHBIC JaHHbIE, 000 BCexX
NIPOU3BEICHHBIX B HUX UCKIIOYCHUSIX, HCTIPABICHUSIX WIIN JOTIOJIHEHUSX;

— o00kaoBaTh B YIIOJIHOMOYCHHBIH OpPraH IO 3alllUTe TpaB CyOBEKTOB
NIEPCOHATLHBIX JaHHBIX WM B CYACOHOM TOPSJIKE HEMPABOMEPHBIC NEHCTBHUS WU
oe3neiictBusa Paboronarens mpu o0pabOTKe U 3alIUTE €ro MEPCOHABHBIX JaHHBIX;

— KOIKMPOBaThb M JeJaTh BBIMCKHA IIEPCOHAJIBHBIX JIAHHBIX PaOOTHHKA
paspeiiaeTcss UCKIIYUTEIBLHO B CIYKEOHBIX IENSIX C MHUCBbMEHHOIO pa3perieHus
HavyaJbHUKA OT/IeNIa KaJpOB;

— mepemaya uH(OpPMAIMU TPEThE CTOPOHE BO3MOXHA TOJBKO TIPH
MUCbMEHHOM COTJIaCUU paOOTHUKOB.



6 OTBeTCTBEHHOCTDH 32 HAPYLIEHHE HOPM,
pPeryJupynumux o0padoTKy U 3alIUTY NEPCOHAJBHBIX JAHHBIX

PaGotHukn OpraHuszanuu, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOIIUX
nojiyueHre, oOpabOTKy M 3alllUTy MEePCOHANbHBIX JAaHHBIX pPaOOTHUKA, HECYT
JUCHUIUIMHAPHYIO aJAMUHUCTPATUBHYIO, TPAKJAHCKO-TIPABOBYIO WM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMMU.
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